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Scenario:  You were elected Treasurer for your state nursing student association.  You know you have to file the association’s taxes, but are unsure of what forms to use for the organization. What should you do? 

Step 1: Determine your exemption status 

· Most state nursing student associations are incorporated as 501(C)(6) tax-exempt corporations.  This is similar to NSNA’s® tax status. IRC stands for Internal Revenue Code.

· 501(C)(6) corporations are tax exempt from federal income taxes; however, they still must file annually with the IRS (Internal Revenue Service).   

· If a state student nurses’ association is not incorporated as a non-profit corporation, they are encouraged to do so.

· Professional associations are considered “business leagues.” NSNA®  and state associations have a common business interest to advance the conditions of nursing students through membership benefits and services; providing leadership and career development opportunities, and to provide services to constituents, while not engaging in business that is for a profit. 

· Revenue for nursing student organizations comes from membership dues, sponsorships, exhibits, advertising and other business practices and voluntary contributions. Contributions to 501(C)(6) organizations are not tax-deductible for the donor. 

· The 501(C)(6) status prohibits a tax or fee on contributions and membership dues received by the association. 

· However, NSNA® and the state associations conduct activities similar to those of for profit businesses. One example is advertising in the association’s newsletter; this particular revenue may be subject to “unrelated business income tax.”  

· Some state nursing student associations, as well as NSNA®, have formed 501(C)(3) Foundations. This type of incorporation is also exempt from Federal taxes and donor’s are entitled to write off any contributions to the association.  501(C)(3)  organizations may also apply for state-tax exemption.  


Step 2: Obtain the paperwork for applying for IRC 501(C)(6)
· Most state student nurses’ associations are already incorporated as a 501(C)(6)tax-exempt organization. 
· However, when a new board of directors is elected they should check the IRS and the department in their state government that regulates tax-exempt corporations to inquire if any filings are due.  
· The new board of directors can review their respective incorporation and IRS documents and Employer’s Identification Number in their state student nurses’ association’s (SNA) records. 
· This information may be difficult to locate when state directors leave their positions and often do not maintain and protect vital association records.
· In order to open a bank account or apply for a credit card, financial institutions require that the SNA have a copy of the IRC 501(C)(6) determination letter with the SNA’s Employer Identification Number for the application. 
· The EIN (Employer Identification Number) is used to identify a business entity and is the Federal Tax Identification Number. You can go to your bank that currently handles the SNA’s bank account and request a copy of the SNA’s paperwork used to open the bank account.  
· Every president, vice president, secretary, and treasurer should have copies of vital documents in their binders that are passed down to the new officers.  
· Additionally, NSNA® is your means of stability and we offer a free record retention system that state board of directors can access. However, NSNA® must receive the vital documents from the SNA; once received, they are placed in archival files for safe-keeping. 
· We ask that you mail NSNA®  your state association’s 501(C)(6) determination letter, tax filings and any other vital documents for future state board of directors to utilize by annual convention to:  National Student Nurses’ Association,  45 Main Street, Suite 606, Brooklyn, NY 11201 
· What happens if your state isn’t registered as a 501(C)(6)? The IRS has developed a step-by-step guide on how to file an application at: http://www.irs.gov/charities/nonprofits/article/0,,id=169366,00.html. 
· NSNA’s® Guidelines for Planning Treasurer’s Handbook is also another excellent resource, particularly on pages 21-22. You can find NSNA’s®  guidelines at: http://www.nsna.org/pdf/pubs/guidelines/guidelines_treasurershbk.pdf
Step 3: Maintain your 501(C)(6) status 

· Annually, any 501(C)(6) and 501 (C)(3) organization must file a 990-T(Exempt Organization Business Income Tax Return )  if it has gross income on unrelated business (advertisements, convention income) of $1,000 or more. 
· This must be filed by the 15th day of the 5th month after the end of its tax year, (i.e.  May 15th for organizations that have a fiscal year ending on December 31).
· An organization must pay an estimated tax, a quarterly tax, if it expects its tax for the year to be $500 or more.  You will fill out a 990-W form (Exempt Organization Business Income Tax Return) on: http://www.irs.gov/pub/irs-pdf/f990w.pdf.  
· In addition to filing the 990-T, the association must file one of the following annual return information forms, 990, 990EZ, or 990N, whichever is applicable. 

· These forms are based on the association’s gross receipts, which are the total amount of revenue received during its annual accounting period (without subtracting expenses). The accounting period may vary according to the fiscal year set by the board (usually the calendar year).  

Below is a chart from the IRS website to help you determine what form you need to fill out: 

	 2010 Tax Year
(Filed in 2010 or 2011)
	  Form to
File

	  Gross receipts normally ≤ $50,000
	 990-N

	 Gross receipts ≥ $50,000 and Total assets < $500,000 
	  990-EZ

	 Gross receipts ≥ $200,000 and Total assets < $500,000
	 990


http://www.irs.gov/charities/article/0,,id=184445,00.html
· The 990-N is now an electronic form and can be found at: http://www.irs.gov/charities/article/0,,id=169250,00.html 
· The 990 form can be found at: http://www.irs.gov/pub/irs-pdf/f990.pdf
· The 990EZ form can be found at: http://www.irs.gov/pub/irs-pdf/f990ez.pdf 
· As with filling the 501(C)(6) for the first time, it may be advisable to hire a CPA to help you fill out the annual return form.
· For more information, please visit:  http://www.irs.gov/pub/irs-pdf/p557.pdf
Step 4:  State registration for non-profits

· Typically speaking, most SNAs 501(C)(6) do not have to register with the state Department of Taxation. 
· For example, non-profit nursing associations do not sell items on a regular basis like other business; thus, they are not subject to sale taxes.  
· Instead, SNAs interact with the state government if they decide to become incorporated. Incorporation means legally recognizing the association by registering with the state for a relatively small fee.
·  NSNA® strongly recommends incorporation as it protects the entire board, versus the individual board members, from being liable for contracts, negligent, or debts. 
· As the SNA boards are constantly changing, incorporation is the SNA’s means of protecting itself and its board members.  
· To become incorporated, you must visit the state’s corporation regulatory department website as each respective state varies.  
· The association must fill out the incorporation forms and pay a fee annually. Each state is different so be sure to check for this information on the state government web site.  
· NSNA®  asks that state associations send a copy of their incorporation documents  (if applicable) by annual convention to: 

National Student Nurses’ Association

45 Main Street, Suite 606, Brooklyn, NY 11201
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