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Greetings to you all, and welcome back to the school year! I hope everyone had a relaxing and productive summer; whether you spent it continuing your studies, pursuing a summer job, traveling, or simply getting some well-deserved rest. Congratulations, especially, to all you newly elected or appointed secretaries!

The beginning of the school year is an exciting time. New classes and catching up with old friends make the transition back to school fresh. Planning for the year’s activities in your local NSNA chapters, as well, will set the stage and motivate your chapters toward a productive year. As you plan your meetings and activities for the year, know that it is completely normal to feel a little nervous or uneasy in your new role as secretary. It is an important job, to be sure. However, myself and the rest of the Board of Directors are here to help you! Feel free to peruse the resources on the NSNA website, particularly the Secretaries’ Handbook and our policy for submission of state minutes to assure constituent status for Annual Convention.
A few things to bring to your attention…

Submission of State Minutes
In order to obtain constituency status at Annual Convention, your state chapter must provide copies of meeting minutes to NSNA. State meeting minutes may be submitted electronically via email, with electronic signatures of the president and the secretary. We are aware that not every state meets every month; in this case, simply advise NSNA of the months during which your organization did not meet. State minutes must also include minutes from one annual meeting (for instance, your Annual Membership Meeting or House of Delegates Meeting that usually takes place at a state convention). 

NSNA must receive these minutes by delegate credentialing at Annual Convention. However, please keep up-to-date with them by sending them to us throughout the year. It will make annual convention much smoother and less stressful for your state organization if the process is completed ahead of time.

For more information on submission of minutes, please see the policy itself on the NSNA website.


We also ask that you mail your state association’s 501(c)3 or (c)6 determination letter, tax filings and any other vital documents for future state board of directors to utilize by annual convention to: National Student Nurses’ Association, Inc. 45 Main Street, Suite 606, Brooklyn, NY 11201.

Secretary’s Workshop

I invite all local and state secretaries, whether seasoned, new, or aspiring, to attend the Secretary’s Workshop at MidYear Conference, from 4:30-5:30 PM on Friday, October 28th. This will be a great time to learn more about the requirements for submission of minutes, how to create and maintain accurate records for your organization, and other important roles of a secretary. It will also be a good time for discussion and exchange of ideas between different local chapters. Please make plans to join us for this workshop!

Best wishes to all of you for a productive and exciting school year! Good luck in your positions, and I look forward to seeing many of you at MidYear Conference, October 27th-30th in Memphis, Tennessee. Please do not hesitate to contact me if you have any questions or suggestions, or if I can be of assistance to you in any way!
