Important Tax Information for State Associations

Please read this message in its entirety

Deadline to File Form 990 for Nonprofits

May 15th is the deadline for tax-exempt organizations to file their information and tax returns with 

the IRS.  All tax-exempt organizations must file Form 990, 990-EZ or 990-N. This includes all state associations. 

If your organization is not ready to file, please request an extension using Form 8868. Why? If you don't request an extension, the IRS will assess a penalty of at least $20 for each day your Form 990 is late. The maximum late filing penalty is $50,000 or 5% of gross receipts. So if you are not ready to file, be sure to file an extension.

Small tax-exempt organizations whose annual gross receipts are normally $25,000 or less ($50,000 for tax years ending on or after December 31, 2010) may be required to electronically submit Form 990-N, also known as the e-Postcard, unless they choose to file a complete Form 990 or Form 990-EZ.If you do not file your e-Postcard on time, the IRS will send you a reminder notice but you will not be assessed a penalty for late filing the e-postcard. 

Below is a chart from IRS website to help you determine what form you need to fill out:

Form to File

Form 990-EZ may be filed for…If gross receipts are less than... And if total assets are less than

2008 (generally filed in 2009)          $1,000,000


$2,500,000

2009 (generally filed in 2010)          $500,000



$1,250,000

2010 and later


         $200,000



$500,000

FORM 990-N FILING REQUIREMENTS

What is Form 990-N?

Form 990-N, also called the e-Postcard, is a short electronic notice that most small tax exempt

organizations have to file with the IRS, starting in 2008 for activities from January 1, 2007 onward. Form 990-N is a way of ensuring transparency among small not-for-profits.

Who must file Form 990-N?

If an organization is:

• Tax-exempt

• Has gross receipts of $50,000 or less

• Is not required to file another IRS form such as Form 990, 990-EZ or Form 990-PF

• Is not part of a group return*

Then the organization must file the e-postcard with the IRS. You may choose to submit to the IRS a Form 990 or Form 990-EZ but the e-postcard is much simpler and quicker to complete.

What is required in Form 900-N?

The IRS’ e-postcard is short and simple and here is what you must provide:

• Your association or chapter name

• Association or Chapter mailing address

• Association or Chapter website, if any

• Association or Chapter employer identification number (EIN)

• Name and address of an association or chapter official (president, treasurer or administrator)

• Annual tax period

• A statement that the association or chapter’s gross revenue is still $50,000 or less

Why is the Form 990-N necessary?

Before, most small not-for-profits (grossing less than $25,000 per year) increased to $50,000 in 2010 did not have to file anything with the IRS. However, the Pension Protection Act of 2006 (PPA) changed that. Requiring that you file annually ensures that the IRS and other interested parties can access the most up-to-date information on your association or chapter.

How do you file Form 990-N?

The IRS requires that the e-postcard be file electronically. There is no paper form. You must be able to access the Internet, but no software or download is required. If your association or chapter does not have access to a computer, you will be able to complete Form 990-N using a computer at the public library.

When is Form 990-N due?

Form 990-N is due every year and is due on the “15th day of the fifth month after the fiscal year.” If you operate on a calendar year basis, the due date will be May 15. Unfortunately, there is no extension for Form 990N e-postcard filers.

What happens if you don’t file Form 990-N?

If your association or chapter fails to file required e-Postcard (or information returns – Forms 990 or 990-EZ for three consecutive years) will automatically lose its tax-exempt status. 

The revocation of the organization’s tax-exempt status will not take place until the filing due date of the third year. Form 990-N is intended to be quick and easy to file so there should be no reason not to file.

*Important – please read

NSNA has received phone calls from treasurers inquiring about the relationship of NSNA, Inc. to state associations pertaining to the filing of IRS form 990. This is to clarify that the National Student Nurses Association is not a parent company of school chapters or state associations. 

The National Student Nurses’ Association, Inc. does not operate under the Group Exemption Number status. In short, school chapters or state associations are not subsidiaries of NSNA.  State associations are incorporated separately.

Please contact the IRS if you have questions regarding filing the 990 form.  If you are uncertain about the state association’s incorporation status, seek assistance from the Secretary of State web site in your state.  For example enter “secretary of state New York” in your browser and then look for a link to something similar to Division of Corporations, State Records and Uniform Commercial Code (note that this will have different wording depending on the state).  You should then Search the Corporation & Business Entity Database.  

If you are unsure of your Employer Identification Number (EIN), also known as taxpayer identification number, go to the following IRS web page for misplaced EIN number information:  http://www.irs.gov/businesses/small/article/0,,id=155444,00.html 

See what information you will need to file Form 990: http://www.irs.gov/charities/article/0,,id=177792,00.html  

Link to e-post card: https://epostcard.form990.org/frmSecurityLogin.Asp?StatusRequired=LoggedIn
Link to Application for Extension of Time to File an Exempt Organization Return (not available for the 990N e-postcard filers) http://www.irs.gov/pub/irs-pdf/f8868.pdf 

If the state association leadership is uncertain about the Form 990, file for an extension and consider consulting with a tax accountant. School chapters should consult with their faculty advisor and/or school governance council to determine if form 990 must be filed.

