NSNA BOARD MEMBER FIELD VISIT REQUEST FORM

Did you know that you can invite an NSNA board member to attend your state convention? NSNA allocates a portion of its budget toward sending board members to state conventions. Put your “field visit” request in writing to the NSNA President by completing the following form and e-mail it to nsna@nsna.org or FAX to (718) 797-1186. 
State Association:      
Contact Person:        Phone:      Email:     
Alternate Contact:        Phone:      Email:     
Convention Location name and address/city:      
Date(s)/Time:       through      
Theme:     
NSNA Board member is requested to be available from (date/time)     until      
The following expenses may be involved in bringing an NSNA board member to your state.  Please indicate which expenses the state is able to pay for.  The inability to cover any expenses will not disqualify your state from receiving a visit.

Room and Board
State association will provide:
 FORMCHECKBOX 
 Lodging for       nights

 FORMCHECKBOX 
 Meals for       days

Transportation Options
State association will:
 FORMCHECKBOX 
 provide       toward airfare

 FORMCHECKBOX 
 provide       train or other transportation

 FORMCHECKBOX 
 provide       toward mileage

 FORMCHECKBOX 
 not be able to provide transportation

Ground Transportation 

State association will: 

 FORMCHECKBOX 
 pick up from airport/train station

 FORMCHECKBOX 
 provide taxi fare/shuttle/car rental/parking

 FORMCHECKBOX 
 not be able to provide transportation 

The closest airport to the convention location is:     
Functions to be performed by the board member

 FORMCHECKBOX 
 Bring greetings to   meeting on      
 FORMCHECKBOX 
 Conduct a workshop/ breakout session. Date/time       topic     
 FORMCHECKBOX 
 Participate on a panel/ roundtable discussion. Date/ time        topic      

 FORMCHECKBOX 
 Other:      
Board Member Requested (optional) select first, second and third choice and we will do our best to accommodate your request*

 FORMCHECKBOX 
 President

 FORMCHECKBOX 
 Vice President

 FORMCHECKBOX 
 Secretary/Treasurer

 FORMCHECKBOX 
Breakthrough to Nursing Director

 FORMCHECKBOX 
 Imprint Editor/ Image of Nursing

 FORMCHECKBOX 
 Community Health Chair

 FORMCHECKBOX 
 Bylaws Chair

 FORMCHECKBOX 
 Membership Chair

 FORMCHECKBOX 
 Legislation/Education Chair

 FORMCHECKBOX 
 Convention Planning Chair

 FORMCHECKBOX 
 FORMDROPDOWN 
 COSP Chair

Requests for field visits are reviewed by the NSNA Executive Committee and should be submitted at least 30 days prior to your meeting. Decisions are based on the availability of a board member, cost, location, and any other considerations mentioned in your request. Please keep in mind that NSNA may not be able to accommodate your request for a specific board member. 

*NSNA board members are encouraged to attend their own state conventions. If you have a national board member in your state and wish them to represent NSNA at your meeting, please follow the same procedure. 

